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Course Description and Objectives  
 

This course is designed to examine the fundamental challenges of 

managing human resources in the workplace. Specifically, students 

will learn how an organization finds and hires the best individuals, 

develops their talents, and fosters an exciting and productive work 

environment.  

During this course, students will gain an understanding of the 
following areas: 

 •   Recruitment and selection 
 •   Orientation and training 
 •   Compensation 
•  Other topics such as job 
design, labour relations, health 
and safety, performance 
management and  international 
human resource challenges. 

 
 

Taking This Course 
 

Ultimately, it’s not the grade that you “get” in BUS240– 
it’s your ability to apply and use what you have learned 
in this course to enrich both your personal and 
professional life.   

 
Students take this course for many reasons.  Most often 
“it’s required” for the Bachelor of Business 
Administration degree here at Booth.  Think about why 
your professors at Booth have decided that learning this 
material is essential to your career path.  What does it 
mean to you as a future business person? Leader?  
Entrepreneur? Manager? 

 

 

Textbook 
 

 

Course Pre-requisite 

Required – Management of 
Human Resources: Essentials 
(with access card 
MyManagementLab) 
ISBN 9780132114905 

 

 
 

A grade of C or better in BUS 
190. 
 
 

 

Course Requirements

This course is a fast-paced one.   Throughout 

the semester, you will critically examine 

various HRM practices, as well as increase 

your knowledge of yourself, and potential 

employers.  After each lecture to aid in your 

review of each topic, you are strongly 

encouraged to review your class notes and 

prepare study notes.  Practice quizzes in the 

management lab are also helpful for review. 

Note: students are responsible for any course 

related announcement made during class 

even if they are not present.  Remember 

learning is not a spectator sport.
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WINTER 2018 
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MW 8:30-9:45 AM 
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ROOM: TBA 

Pre-requisite: BUS 190 with 

a grade of C or better 
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Other Course Policies 
 Communication is very important.  It is your responsibility to ask for help.  If you have any questions, technical 

difficulties, or problems with the course, please notify Angela Davis as soon as possible.  

 Active participation requires keeping up with the schedule.  Expect to devote a minimum of 3-6 hours per week to this 
course, which includes reading, face-to-face meetings, working on assignments, etc.  

 Be sure to adjust your cell phone to silent mode before class. 

 Part of the key to doing well in this class is focusing/being present.  To aid in this pursuit, please refrain from texting your 
friends, sending emails, updating your Facebook status, doing homework for other classes, or the like while in class.   

 In the event of inclement weather, please check the “Announcements” section of MyBoothOnline to see if there has 
been any adjustment to the class meeting schedule.   

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

  

Fine Print 

 Late assignments will penalized at 20% per day and will NOT be accepted more than 5 days late.   

  There will be no deferred term test under any circumstance. In the case that a doctor's note provides a reason for 
missing the test (illness, funeral, etc.), then a mark for the test will be assessed from the final exam. 

 Please familiarize yourself with the Academic Integrity Policy found in Booth University College’s academic calendar and 
reprinted at the end of this document.  Overall this requires that students do NOT cheat, forge, fabricate, plagiarize, or 
facilitate academic dishonesty. These violations are taken seriously.   

Your 
Professor 

Angela Davis, CPA, CA, CFE, CFCS, MSc 
208 Petersen Hall (290 Vaughan Street)  
angela_davis@boothuc.ca; 204.924.4851    
Office Hours: TBA and by appointment 

Additional 
Information  

For this course, you’ll find all of the 
PowerPoint slides, test 
specifications and other 
information related to the course 
on our MyBoothOnline course site  
http://myboothonline.boothuc.ca/ 
login/index.php 
 

 

Evaluation                                                            Percent  

 

Midterm Test..……..……………….…………………………..……………….25 

Experiential Exercise Discussion.……………….……………………..…15 

Team Assignment………………….…………………………….……………..30 

Final Examination…….…………………………………………....…………..30 

 

Percentage to Letter 
Grade Scale 

 A+  90-100% 
 A    80-89% 
 B+  76-79% 
 B    70-75% 
 C+  66-69% 
 C    60-65% 
 D    50-59% 
 F     0-49% 

mailto:angela_davis@boothuc.ca
http://myboothonline.boothuc.ca/login/index.php
http://myboothonline.boothuc.ca/login/index.php
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Key Dates  

 Exercise selection due January 31st 

 Midterm Test date: February 12th  

 Team Assignment due date: March 5th 

 Midterm Break: February 19-23rd 

 Voluntary withdrawal deadline March 9th 

 Time extension application deadline March 29th  

 Final exam week April 16-20th 

 

Class Schedule (tentative) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
    

    
 
 
 

 

Week Topic Chapter Reference 

Jan 15 The Strategic Role of HR 1 

22 The Changing Legal Emphasis and 

Its Impact on the Workplace 

2 

29 Job Analysis and Design 3 

Feb 5 HR Planning and Recruitment 4 

Feb 12 Midterm Test  

12 Selection, Orientation and 

Training 

5/6 

26 Managing Performance 7 

Mar 5 Team Assignment Due by 

8:30am 

Strategic Pay, Benefits and 

Services 

8/9 

12 Health and Safety 10 

19 Managing Employee Separations 11 

26 Labour Relations 12 

April 2, 9 Global HR 13 

16-20 Exam Period – Exam Date TBA 

The exam date, time and location 

will be posted on campus and on 

the website 

 

Help and Resources 
 

1. Talk with Angela Davis  
You are welcome to drop by during 
office hours, call, email or make an 
appointment to meet at another time. 
 

2. Visit the Academic Learning Centre 
https://www.boothuc.ca/campus-
life/academic-learning-centre/ 

  
3. Get to know the library 
John Fairbank Memorial Library 
http://www.boothuc.ca/library 
The library staff are eager to help you -
call, email, visit, or make an 
appointment with a research librarian.  
 

4. Accommodations 
If you are a student with a disability 
and request accommodation(s), please 
contact the Dean of Students, Rhonda 
Friesen: 204.924.4876 

 Since accommodations may require 
early planning, requests should be 
made as early as possible. 

https://www.boothuc.ca/campus-life/academic-learning-centre/
https://www.boothuc.ca/campus-life/academic-learning-centre/
http://www.boothuc.ca/library
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Students are responsible for reviewing and abiding by all Booth UC academic policies in the 

current Academic Calendar. Three policies of particular relevance are: 

o Academic Integrity – http://online.anyflip.com/ezsa/zpqs/mobile/index.html#p=24 

o Letter grades and grade points - 

http://online.anyflip.com/ezsa/zpqs/mobile/index.html#p=26 

o Use of Personal Computers, Electronic Devices and Cell Phones in Booth UC 

Classrooms http://online.anyflip.com/ezsa/zpqs/mobile/index.html#p=32 

 

 
 

Syllabus format content and structure adapted with permission from:  Dr. Mary-Jon Ludy, Bowling Green State University 

 

Key Academic Policies 

 

http://online.anyflip.com/ezsa/zpqs/mobile/index.html#p=24
http://online.anyflip.com/ezsa/zpqs/mobile/index.html#p=26
http://online.anyflip.com/ezsa/zpqs/mobile/index.html#p=32

